
The PROSPECTS Foundation 
 

Part-time Outdoor Learning Officer  
(Addressing Climate Change) 

 
Job Description 
 
Function: To deliver our Outdoor Learning (Addressing Climate Change) Project. 
 
Salary: £15,000 per annum for 22.20 hours per week (based on a pro-rata 

salary of £25,000 for a 37.00 hour week). 
  
Contract Period: Fixed-term contract for 2 years, subject to a 6-month probation period. 
 
Responsible to: Charity Manager and the Foundation’s Management Committee. 
 
Responsible for: Volunteers and beneficiaries. 
 
Based at: The Foundation’s offices at 54 Broadway, Accrington, BB5 1EW. 
 
Hours: The post is 22.20 hours per week, over 3 days, including Saturdays.  

Attendance at evening meetings, events and weekend practical 
sessions will be a frequent requirement. 

 
Pension: The Foundation contributes to the NEST Pension Scheme. 
 
Post funded by: The Ernest Cook Trust and the Hyndburn Windfall Fund. 
 
 
1. Overall Purpose of the Job 
 

To deliver our Outdoor Learning - Addressing Climate Change – Project, as outlined 
in our funding applications to the Ernest Cook Trust and the Hyndburn Windfall Fund. 

 
2. Main Responsibilities and Key Duties 
                           

1. To plan, organise, develop and run a 2-year programme of activities and 
events, identified in liaison with the Charity Manager, to provide a wide-
ranging programme of Outdoor Learning opportunities, encompassing all 
aspects of environmental sustainability for Hyndburn residents. 
 

2. The prime focus of the programme is ‘Addressing Climate Change’, 
specifically organising activities and events that raise awareness of it; 
promoting positive personal and community level behavioural change to 
minimise our contribution towards it; and finally organising practical 
activities to help remediate the impact on our environment. 

 
3. To organise and run weekly events and activities including practical 

conservation, awareness raising events and educational sessions for local 
people, including schools and particularly encouraging those from 
disadvantaged groups and areas of Hyndburn to take part. 



 
4. To work with existing and new community groups, by delivering interesting 

and engaging Outdoor Learning activities across a range of settings to 
increase awareness of climate change issues and assist groups with their 
own activities. 

 
5. To act as a mentor to project volunteers, passing on knowledge and skills, 

and organising training (including the option for AQA accreditation) and 
awareness raising events for participants focusing on conservation and 
climate change.  

 
6. To work in partnership with other significant organisations and public 

landowners active in Hyndburn, where appropriate eg. Lancashire Wildlife 
Trust, Ribble Rivers Trust, Hyndburn Butterfly Project, local schools, 
Hyndburn Borough Council, Lancashire County Council, PROSPECTS 
Panels, ‘Friends of’ groups and local community groups. 

 
7. To actively publicise and promote the project; creating publicity materials, 

updating the Prospects website and social media content (Facebook & 
Twitter) and holding promotional events. 

 
8. To administer the project budget in accordance with agreed procedures in 

liaison with our Treasurer and Charity Manager. 
 
9. To seek and secure additional funding for individual projects, where 

necessary, and ensure that projects are carried out in accordance with the 
terms of their grant funding. 

 
10. To keep records of the numbers of learners, volunteer activity and projects 

and ensure targets and milestones are met in order to meet funder 
monitoring and evaluation requirements. 

 
11. To attend and represent The PROSPECTS Foundation at the quarterly 

Ernest Cook Trust Outdoor Practitioners Education Network (OPEN) 
meetings 

 
12. To ensure all relevant health and safety requirements are met, including 

carrying out risk assessments for events, providing first aid cover (when 
required) and following the Foundation’s Safeguarding policies. 

 
13. To present to the Foundation’s Management Committee regular reports on 

the project activity and outcomes. 
 

14. To perform such other duties, appropriate to the level of the post, as the 
PROSPECTS Foundation may from time to time determine. 

 
 
 


