
The PROSPECTS Foundation 
 

Local Nature Reserve Project Officer  
(Part-time, Job Share) 

 
Job Description 

 
Main function: To deliver the Health & Environmental Action Lancashire (HEAL) 

project in Hyndburn. 

Starting salary: £10,000 per annum for 14.8 hours per week (based on £25,000 per 
annum full-time rate) 

Contract Period: Fixed-term contract until the end of March 2023 
Please Note - The funding for this post will end on 31st March 2023 

Responsible to: Charity Manager 

Responsible for: Conservation Volunteers 

Based at: PROSPECTS Environment Centre, 54 Broadway, Accrington, 
Lancashire, BB5 1EW 

Hours: The post is a job share for 14.80 hours (2 days) per week.  
Attendance at evening and weekend meetings, events and practical 
sessions will be a frequent requirement. 

 
1. Overall Purpose of the Job 
 

To deliver the Health & Environmental Action Lancashire (HEAL) project in 
Hyndburn as detailed in the HEAL grant application to the National Lottery Heritage 
Fund. 

 
2. Main Responsibilities and Key Duties 
                           
 

1. Deliver the part of the Project Plan for the HEAL project, which focuses 
on the Peel Park & The Coppice Local Nature Reserve in Hyndburn. 
 

2. Organise and oversee the active conservation management of 15ha 
heathland, 2ha of wildflower meadow and 5ha of existing woodland, 
increasing biodiversity and tackling Invasive Non Native Species, using 
the existing management plan as the basis for all work. 

 
3. Co-ordinate 1,000 hours of volunteering that maximises benefits in terms 

of the environment and health & wellbeing of local communities, including 
organising, running and supporting a regular weekly volunteer group to 
carry out environmental management activities on the Local Nature 
Reserve 

 
4. Carry out promotional activities & events, create publicity materials & 

website information, meet with existing local groups and use social media 
to raise awareness of the project and attract and recruit new volunteers, 
participants, school groups and community groups to the project, 
particularly those from minority groups and in disadvantaged areas and 
particularly those living close to the Local Nature Reserve. 

 



 
5. Organise and run nature conservation tasks and other events such as 

themed walks, pond dipping etc in partnership with community groups, 
schools and local people to further the aims of the HEAL project with the 
objective of increasing access to nature for local people 

 
6. Plan and deliver 12 health walks that promote the health and wellbeing of 

local communities 
 

7. Organise a training programme, including the option for AQA 
accreditation, to allow people to learn new skills in grassland and 
woodland conservation management, species identification, traditional 
woodland management, wildlife/habitat surveying and other relevant 
activities.  
 

8. Collaborate with and organise trainers, partner organisations and key 
volunteers who will assist with the delivery of the training programme. 

 
9. Create and prepare enduring interpretation materials including 

information panels and leaflets to disseminate information about the 
habitats being conserved and the conservation value of the Local Nature 
Reserve as a whole 

 
10. Host and manage the Hyndburn micro tree nursery, planting and growing 

up to 1,500 seedlings for use in future woodland creation projects. 
 

11. Attend and contribute to HEAL partnership meetings/activities/events and 
support the Ribble Rivers Trust with other HEAL related activities in 
Hyndburn as appropriate 

 
12. Ensure project targets and milestones are met, as set out in the HEAL 

grant application and associated Project Plan and prepare reports on 
progress to the Ribble Rivers Trust, the National Lottery Heritage Fund 
and the PROSPECTS Foundation Management Committee as required 

 
13. Keep records of volunteer activity, events and projects to meet monitoring 

and evaluation requirements.  
 

14. Administer the project budget in accordance with agreed procedures in 
liaison with the Treasurer, Charity Manager and in association with the 
Ribble Rivers Trust, which is acting as lead partner in the National Lottery 
Heritage Fund HEAL project  
 

15. Ensure health and safety requirements are met, including carrying out 
risk assessments, providing first aid cover when needed and following all 
safeguarding procedures and practices.   
 

16. Perform such other duties, appropriate to the level of the post, as the 
PROSPECTS Foundation may from time to time determine. 

 

 
Charity No 1076541 


